City of Wagner

Pool Manager

Job Description

Pool Manager

The Pool Manager shall be responsible for the overall management and operation of the Wagner Swimming Pool.  The Pool Manager shall enforce safety regulations for the protection of pool guests and maintain cleanliness of the pool and surrounding area while maintaining a professional appearance and attitude.

Qualifications:  

Must be 16 years of age.  The Pool Manager must have the ability to maintain organized and accurate records and understand and follow written and oral instruction.  Must have Lifeguard, First Aid and CPR certification.  If teaching swimming lessons, must be WSI certified.  Copies of certificates, to also include documents required for completion of the Form I-9, must be provided to the Finance Officer at the finance office prior to starting employment.  Must possess the skills to manage people, give direction as well as discipline employees or patrons.  

Duties and Responsibilities:  

1. Responsible for preparing and supervising the preparation of the pool for the summer season.

2. Be knowledgeable and competent in the operation of the swimming pool including pumps, filters, and proper chemical balance.

3. Keep adequate chlorine and acid in dispensers.

4. Check Chlorine and PH levels in the pool four times a day, and then adjust the pump house.

5. Submit weekly water samples to the Department of Health and maintain daily paperwork.

6. Perform and inspect daily cleanup of the pool deck and bathhouses.

7. Schedule and record when the bathhouse is cleaned.

8. Follow daily opening and closing procedures.

9. Schedule lifeguards, set up cleaning schedule, vacuuming schedule, and maintain water in wading pool and order cleaning supplies.

10. Sign and verify time cards for all pool employees.

11. Make sure that the Pool Manager or Assistant Pool Manager is on duty at all times.

12. Keep the grounds neat and attractive within reasonable boundaries.

13. Comply with all laws and mandates as implemented and supervised by the Department of Health, Red Cross, etc.

14. Responsible for Lion’s Club concessions:  ordering, paying bills, and depositing money.

15. Monitor activities of all swimming pool patrons.

16. Assists patrons with first aid needs; answer patron questions.

17. Maintain firm and consistent discipline with employees and patrons.

18. Determine when pool is to be closed due to low attendance or inclement weather.

19. Cooperate with the Boys and Girls Club swim team in hosting of competitive swim meets.

20. Schedules swim lessons and private parties.

21. Keep the Parks and Recreation Commissioner, as well as the Parks & Recreation Superintendent informed as to conditions in need of repair.

22. Deposit all monies in the bank depository at the end of the day.  

23. Secure the pool area when it is not open.

24. Preparing the pool for the winter at the close of the summer season.

25. Maintain a positive work climate for all pool employees, as well as resolving staff conflicts as they surface.

26. Keep the Parks and Recreation Commissioner, as well as the Finance Officer, informed as to matters that may develop into conflicts or problems.

